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Trillium Montessori House Local offer 

1. How does the setting identify children with additional needs or SEND?  

On admission we ask you to complete an online ‘child profile’ from our admissions page on the website. 
This gives us the chance to get to know your child, their particular strengths or areas where they may need 
extra support.  

Within the first week, your keyworker will arrange a mutual date and time with you to discuss the child 
profile and any other information you feel you would like to share to help with settling. 

The completion of 2 year old progress checks is a statutory requirement. This assessment is done before 
the child’s 3rd birthday. It is a great tool for flagging up any developmental delays or concerns. We can then 
work together to develop the appropriate next steps. The next steps may involve your child’s keyworker 
targeting a specific area of development and adding planned activities for your child. This is called a 
‘Targeted Plan and will be done in collaboration with you. Our Special Educational Needs Co-ordinator 
team are Tanya Kooger and Verity Percival. We will ensure that families have the best support and 
resources, to help with development of your child. This includes managing behaviour.  

STATEMENT FROM OUR LEAD SENCO Tanya Kooger:-  

I share the role as lead SENCO at Trillium Montessori House with Verity Percival. I am passionate about my 
career and dedicated to caring and nurturing children. I want every child to succeed and reach their full 
potential. Together, Verity and I have had a lot of experience caring for children with special educational 
needs. We want the best for every child. 

2.How will I be informed/consulted about the ways in which my child is being supported?  

Your child’s keyworker will be involved right from the start so that a strong and positive relationship is built 
with your child and yourself. You will receive a contact book to note any changes and naps. These books 
are also used to regularly update you about what your child has been doing at nursery. Please use this 
book to note anything you feel would be beneficial for us to know. We have an open-door policy and you 
are welcome to come and speak to us at any time.  

Each area of your child’s development will be recorded in their learning journey folders, which contains 
photos and observations of your child’s development. You can request to see these folders at any time. If 
you would like to speak to your child’s keyworker, please let us know and we will arrange a convenient 
time for you to come in.  

We will involve you in every step of the way. If we feel a targeted plan will help and support your child, we 
will invite you in and jointly discuss what can be done to help your child’s development both at nursery and 
at home.  
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3.How will the setting adapt the EYFS framework for my child’s needs?  

The EYFS (Early Years Foundation Stage) is an educational framework which we use to plan for your 
‘unique child’. We observe, assess and plan in three prime areas and four specific areas.  

For example, in Communication and Language, we provide a language rich environment tailored to the 
needs of children. We also use targeted small activities for children aged from 2 to 5 years until their 
transition to Primary School, such as those recommended in the ECAT programme. 
https://www.foundationyears.org.uk/files/2011/10/ecat_guidance_for_practitioners_31.pdf 

In addition, we provide ideas and resources for parents to use at home, working in line with speech and 
language therapists’ advice.  

In Personal, Social and Emotional Development, we recognise and support each individual child’s wellbeing 
and involvement in everything we do. 

For Physical Development, we offer an accessible environment and lay-out to meet our current children’s 
needs. We have regular outdoor play in our lovely learning garden. We provide a variety of resources and 
activities to aid gross and fine motor skills. We understand the needs of children with added sensory needs 
and adapt our environment accordingly.  

4.What teaching strategies does the setting use for children with additional needs or learning?  

Environment  

We are a small setting which means every day we plan daily; for the children attending that day. The room 
benefits from lots of natural light and this is further enhanced by soft furnishings. We have a quiet area to 
promote a sense of calm, where children can access at all times. We also have a smaller room near the 
office to facilitate small group activities. The Montessori ethos and philosophy promote an organised and 
calm classroom. From the very beginning, our children are read to daily, in our lovely book corner. 
Storytime is a crucial time for language rich discussions and the introduction of new vocabularly. The 
teachers use quiet voices and the children are invited to do the same. 

Resources  

We have a wide range of resources appropriate to support children’s development at all levels. Our SENCO 
will work with keyworkers to make sure specialist equipment is obtained if necessary.  

Teaching strategies  

All our staff are fully qualified in Montessori early years practice. We also have a fully qualified primary 
school teacher. We use the Best Practice Guidance document to support our teaching. This document sets 
out a range of teaching strategies which can be used to support children such as; the use of visual 
resources and Makaton signing. The BPG is divided into universal, targeted and personalised levels to 
enable us to support children, in the four broad areas of need. The areas are identified in the SEND code of 
practice and comprises:  

1. Communication and Interaction  

https://www.foundationyears.org.uk/files/2011/10/ecat_guidance_for_practitioners_31.pdf
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2. Cognitive and Learning  
3. Social Emotional and  
4. Mental Health Physical/Sensory Difficulties  

Our SENCO liaises with outside agencies to ensure therapists recommendations are carried through SMART    
targets: -  

Specific  
Measurable  
Accessible  
Realistic  
Time 

5.What additional support does the setting provide for children with additional needs or SEND?  

If your child is making insufficient progress through a targeted plan, the SENCO will discuss with you the 
need to refer to other services, such as speech and language therapy. If your child begins to receive 
support from outside agencies, the targeted plan wILL be changed to a personalised plan.  

If required, your consent would be obtained to refer to the Specialist Teaching and Learning Service 
through the Local Inclusion Forum Team (LIFT) meeting. This is held 6 times and year and is attended 
regularly by one of our SENCO team. If the referral is accepted, a specialist teacher would then visit your 
child to provide additional advice and guidance and may make further referrals to other services.Together 
we will support your child’s transition to school. We would work closely with you through each stage of the 
process.  

6.How will the setting monitor my child’s progress and how I will be involved in this?  

In our setting we use an effective keyworker system. This enables the keyworker to observe and monitor 
your child’s development and highlight any additional needs. This is done through observations which track 
your child’s development. It quickly highlights any areas we need to plan for/monitor and possible need for 
additional support.  

You will have a close working relationship with our SENCO and keyworker. You will be invited to come into 
the setting to go through your child’s learning journey and hear about his/her progress at regular intervals 
throughout their time with us. All targeted support plans will be reviewed every 6 weeks. 

7.How do you ensure children with additional needs or SEND can be included in the same activities as 
other children, including trips?  

A commitment to inclusive practice, that enables ALL children to be included is at the heart of our work. At 
staff meetings your child’s keyworker and SENCO will ensure that any planned activities are suitably 
adapted to meet your child’s needs.  

We sometimes take trips to the library and Capel Grange Care Home. Each time we revise our risk 
assessment, to take account of any new conditions that may cause children to be at risk. A first aid box and 
emergency details are always taken with us. We welcome any parent helpers on these trips.  

8.How accessible is the building for children with mobility difficulties/wheelchair users?  

The nursery school is in a lovely quiet part of Paddock Wood with its own private garden area. The building 
is all on one level with full wheelchair access and separate accessible toilet.  
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9.How will you support my child’s transition to a new setting or school?  

When your child is ready to start school all relevant paperwork, with your permission, is sent to the school 
with a transition report. Teachers from your chosen school are invited to come into the setting, so they can 
meet your child. This gives us the opportunity to go through this information and discuss the transition 
with them in detail, highlighting any further needs that are required. A meeting will be set up with the 
school’s SENCO so all relevant information can be discussed to help with your child’s transition as smooth 
as possible.  

10.How does the setting assess the overall effectiveness of its SEN provision and how can parents/carers 
take part in their evaluation?  

Our SENCO regularly attends LIFT meetings and reports back to all staff at staff meetings, with ideas and 
possible new resources available. We have regular parent and keyworker meetings at every stage of your 
child’s progress. You will be asked to fill out annual feedback questionnaires about our provision. Our 
policies and procedures are reviewed annually and read by all staff.  

11.Who should I contact if I am considering registering for a place at the setting?  

Firstly, we would ask that you contact us and make an appointment for a visit so that we can show you and 
your child around the setting and discuss any additional needs. We are also available to attend a home 
visit, if you think it will be beneficial. This could help us identify further needs. Whenever possible we will 
take reasonable adjustments to meet the needs of children, parents and staff.  

12.What arrangements does the setting have for feedback from parents/carers, including compliments 
and complaints?  

Our SEND policy provides the context for supporting children through the graduated approach. Our 
complaints procedures are set out in our complaints policy, all of which can be found on our website. Hard 
copies of all policies can be obtained from the office.  

We are always available to discuss any concerns you have as a parent/carer. Our doors are always open. 
Or, you can email or phone us. 

A quote from one of our most recent new parents:-  

‘Trillium House is a fantastic nursery which I would recommend to everyone. Not only is it welcoming and 
clean, but it also has a friendly and calming atmosphere which is very different from lots of other nurseries. 
The whole team are lovely and really know each child so well. My 2 year old has been attending  
for only 2 months but hugs them goodbye and chats about them at home in such a positive way. He is so 
enthusiastic when leaving after each session and always has something exciting to tell me. 
I’m so pleased with how he is settling in and how helpful all of the team have been during the process!’ 
 

Updated 14th February, 2020 
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